
 
 

 
 

Network Administrator 

Purpose: 

The Network Administrator’s role is to ensure the stable operation of the in-house network infrastructure. This 

includes planning, developing, installing, configuring, maintaining, supporting, and optimizing all network hardware, 

software, and communication links. The person will also analyze and resolve end-user hardware and software 

computer problems in a timely and accurate fashion, and provide end-user training where required. 

Role: 

Strategy & Planning 

 Perform network design and capacity planning. 

 Develop, implement, and maintain policies, procedures and associated training plans for network resource 
administration and disaster recovery. 

Acquisition & Deployment 

 Oversee installation, configuration, maintenance, and troubleshooting of network infrastructure and end-
user workstation hardware, software, and peripheral devices. 

 Interact and negotiate with vendors, outsourcers, and contractors to secure network products and services. 

 Conduct research on network products, services, protocols, and standards in support of network 
procurement and development efforts. 

Operational Management 

 Manage servers, including e-mail, file/print and backup servers and their associated operating systems and 
software. 

 Planning, procurement, designing, developing, configuring and commissioning networks and associated 
systems for network monitoring and incident management. 

 Network documentation and policy design/compliance. 
Analyzing, evaluating and monitoring network infrastructure to ensure networks are configured to operate 
at optimal performance. 

 Manage security solutions, including firewall, anti-virus, and intrusion detection systems. Perform server 
and security audits. 

 Administer all network hardware and equipment, including servers, routers, switches, hubs, and UPSs. 

 Ensure network connectivity of all workstations. 

 Administer all equipment, hardware and software upgrades. 

 Maintain network asset repository, related documentation, and technical specifications information. 

 Administer and maintain end-user accounts, permissions, and access rights. 

 Perform system backups and recovery. 

 Monitor and test network performance and provide network performance statistics and reports. 

 Recommend, schedule, and perform network improvements, upgrades, and repairs. 

 Evaluate and recommend purchases of computers, network hardware, peripheral equipment, and 
software. 

 

Education and Experience: 



 
 

 
 

Formal Education & Certification 

 Bachelor’s degree or equivalent from an accredited college or university in Information Management, 
Computer Science, Computer Systems Engineering, or a related field. CCNP, CCNA certifications, a plus or 
5 years equivalent work experience. 

 

 Current MCSE, MCSA certification is an asset. 
 

Knowledge & Experience 

 Working experience in supporting Windows Servers in VMware virtual environments. 

 Working experience in supporting Windows-based servers, desktops and laptops. 

 Working experience with IBM/Lenovo servers and Storage devices. 

 Must have experience with managing Exchange mail servers, SQL Server, Active Directory, Group Policy 
Objects, DNS and DHCP, firewalls, VPNs, BackupExec, UPS. 

 In depth knowledge of current network hardware, protocols, and standards, including TCP/IP. 

 Experience in troubleshooting network equipment (router, switch, wireless, VPN...) 

 Experience with Microsoft CRM, Office 365, Microsoft SharePoint, IIS, Zendesk and MYSQL is an asset. 
Personal Attributes 

 Strong written and oral communication skills. 

 Strong interpersonal skills. 

 Ability to work without supervision 

 Ability to conduct research into networking issues and products as required. 

 Ability to present ideas in user-friendly language. 

 Highly self-motivated and directed. 

 Keen attention to detail. 

 Proven analytical and problem-solving abilities. 

 Ability to effectively prioritize and execute tasks in a high-pressure environment. 

 Strong customer service orientation. 

 Experience working in a team-oriented, collaborative environment. 

 Responsibilities may require evening and weekend work in response to needs of the systems being 
supported. 

 
D & V Electronics Ltd. values their employees.  We encourage life-long learning and foster employee personal 

growth. If you’re someone who enjoys working in a creative and innovative work environment, and would like to 

join our team, please submit your resume and covering letter to: careers@dvelectronics.com or fax us at (905) 264-

0502. 

We thank all applicants for their interest in our organization, however; only those selected for an interview will be 

contacted. 

 

mailto:careers@dvelectronics.com

